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The summer months are expected to be hotter than usual. 
We anticipate many occupants will want to purchase and 
install air conditioning units to cool their quarters.

DO NOT PURCHASE OR INSTALL ANY AIR 
CONDITIONING UNIT BEFORE READING THIS 

INFORMATION!

This brief is intended to give ‘YOU’ the housing occupants 
a clear “way ahead” on what you need to do to expedite 
approval for installing the right type of A/C unit in your 

home.
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Reasons why the A/C policy is being enforced:

• Certain kinds of A/C units are not safe – therefore, not allowed.

• Some housing units do not have upgraded electrical systems and 
cannot take the electrical load.

• We have found instances where occupants have used extension 
cords because the A/C unit is placed too far from and outlet. This is a 
safety hazard, very dangerous situation that can cause fires.

• Occupants install A/C units in ways that overload the electric
circuits. This causes breaker switches to turn off and also could cause 
potential fire damage.

• Do not connect more than one portable A/C unit without 
contacting the DPW!
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These types of air conditioning units are prohibited!!!!!
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This portable air conditioner is acceptable!!!

SOLD AT THE
BAUHAUS

Around $ 400.00

SOLD AT  
AAFES FURNITURE STORE
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This portable air conditioner is acceptable!!!

SOLD AT LOCAL HARDWARE STORES
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1. SELECT A WINDOW FOR YOUR A/C VENT

2. MEASURE OPENING HEIGHT AND WIDTH SO 
THAT THE PLEXIGLAS OR MASONITE 
BOARD FITS WELL AGAINST THE SCREEN 
FRAME.
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3. PURCHASE EITHER PLEXIGLAS OR 
MASONITE BOARD AND CUT TO MEASURED 
DIMENSIONS.

4. VERIFY VENT HOSE SIZE FROM AIR 
CONDITIONING UNIT AND CUT CIRCULAR 
HOLE TO ALLOW SNUG FIT.
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5. PLACE PLEXIGLAS OR MASONITE PANEL IN 
WINDOW OPENING AGAINST THE WINDOW 
SCREEN.

6. PLACE WEDGES IN THREE LOCATIONS TO 
ALLOW FOR TIGHT FIT.

7. CONNECT VENT HOSE TO BE FRICTION FIT 
IN THE PANEL. MAKE SURE THAT THE 
SCREEN IS NOT DAMAGED.

NOTE: THIS METHOD OF INSTALLATION IS EASY 
AND DOES NOT REQUIRE HARDWARE. THE 
WINDOW, FRAME AND SCREEN REMAIN 
UNDAMAGED.
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WOOD WEDGE INSTALLATION
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INSTALLATION COMPLETE 
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This is in violation of the fire policy 

and could cause a fire!

Cord to A/C 
unit
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ENERGY CONSERVATION NOTE!!!

The Galanz model which is sold at the furniture 
store has a rated cooling capacity of 3500 watts.

Cost to run one A/C unit will cost the U.S. 
Government $10.00 per day

Please conserve!
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Please contact the DPW if you have questions or need advice

DSN 381-8148


